M3PUSA I'OPOJA HOBOCUBHUPCKA

| INOCTAHOBJIEHHE
Or 29.05.2019 N 1990

O6 amMUHUCTPaTHBHOM pErJIaMeHTe IPeOCTaBIeHUs
MYHHLIUNIANBEHON YCIYrH MO TpPEeNOCTABIEHHIO HH-
tdopMmanuy 06 00BEKTaX HENBHKMMOIO HMYIIECTBA,
HaXOSLUXCS B MYHHULMNAIBHOW COOCTBEHHOCTH M
NpeJHa3HaYeHHBIX IS C/lauyd B apeHIy

B uensx NOBBILIEHUsT NOCTYIHOCTH U KQuecTBa NPEeNOCTABJIEHUS MYHHUUHUIIAb-
HOH yciyru, B coorBeTcTBHE ¢ DPenepansHeiM 3akoHOM oT 27.07.2010 Ne 210-03 «O6
OpraHu3aluy INpeNOCTaBICHUS IOCYJapCTBEHHBIX M MYHHIMIANBHBIX YCIYI», IOCTa-
HOBJIeHueM mapuu ropoxa Hosocubupcka ot 30.01.2012 Ne 613 «O6 yTBepxaeHUU
Ilopsnka pa3paboTKH U yTBEPXKAECHUSA aIMUHUCTPATUBHBIX PErJIaMEHTOB IIPELOCTaBIIe-
HMSIT MYHUUUIANBHBIX YCIYyT», PYKOBOICTBYSCH YcraBom ropojga Hosocubupcka,
TIOCTAHOBJIIIO:

1. YTBepAuTh aIMUHUCTPATUBHBIN PErjIaMeHT MPelIOCTAaBICHHUS My HULIMITATEHOM
YyCIYyrd 1O NpPefOCTaBIeHHI0 HMHPopMauuu 00 0o0BEKTax HEIBMXMMOIO HMYIIECTBA,
HaXOASIIMXCS B MYHHIUNAIbHONA COOCTBEHHOCTH M HpEAHA3HAYEHHBIX NI CIa4d B
apeHay (TIpUIIOKEHHUE).

2. Ilpu3Hatrh yTpaTUBLINMHU CHITY:

IocTaHoBJIeHHe Mapuu ropoaa Hosocubupcka ot 21.05.2013 Ne 4887 «O6 yr-
BEPXKACHUH aJIMUHUCTPATUBHOTO perjiameHTa NMpeJoCTaBleHNUs MyHHUIUNAIBHON yCITy-
TU [0 NMPEeNOCTaBlIeHNI0 UH(POpMauuu 00 00BeKTaX HEABMIKMMOIO MMYIIECTBA, HaXo-
OAIIUXCA B MyHHMUUINIAILHOM COOCTBEHHOCTH M NpefHA3HAYEHHBIX MU ClIaYdl B apeH-
Ay»;

nocraHoBieHue Mapuu ropojaa Hosocubupcka ot 07.02.2014 Ne 977 «O BHece-
HUM U3MEHEeHUH B aJMUHHUCTPATUBHBIN pErjlaMeHT IpeOCTaBJIeHUs MyHULHUIIaNbHOH
YCIYyTH 1O MNpenocTaBieHuio MHpopmauuu o6 00beKTax HEABHIXUMOIO HMMYIUECTBAE,
HaxoIAIIMXCs B MYHHULHMIIATbHOW COOCTBEHHOCTH U IpeAHA3HAYEHHBIX IS CHAYM B
apeHJy, yTBepXACHHEIH NocTaHOBIeHHeM Mapuu ropoja Hosocubupceka ot 21.05.2013
Ne 4887»;

nocraHoBlieHue Mapuu ropoaa Hosocubupcka ot 07.11.2014 Ne 9619 «O BHece-
HUU U3MEHEHUH B aAMUHUCTPATUBHBIN perjaMeHT NpPeJoCTaBICHUS MYHULIUINAIBHOH
YCIYyrd IO IpeloCTaBIeHHIO HHpopManuH 00 oO0BeKTax HEABHIKUMOrO HMYILECTBa,
HaXOJAAIIMXCSH B MYHHUMINAJIBHOR COOCTBEHHOCTH M NpelHa3sHAa4eHHBIX Ul CAa4Yd B
apeH/ly, yTBEep>KACHHBIA mocTaHOBIeHHeM Mapuu ropoja Hosocubupcka ot 21.05.2013
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nocra”oBsiieHue Mapuu ropona Hosocubupcka ot 10.08.2015 Ne 5132 «O BHece-
HHAM U3MEHEHMU B aJIMUHUCTPATHUBHBINA periamMeHT NpeAOoCTaBICHUS MyHULHUIAJIbHOH
YCIYrd 10 NpeAOCTaBICHUIO HH@PopMauuu o0 o0beKTax HEABHIKHUMOIO HUMYIECTBA,
HaXOJAIIUXCA B MYHHUMNAIbHOH COOCTBEHHOCTHM W TNpeAHa3HAYeHHBIX VI CAAa4Yu B
apeH]y, YTBep)KACHHBIN OCTaHOBIeHNEeM Mapuu ropoaa Hosocubupceka ot 21.05.2013
Ne 4887»;

NYHKT 5 nocraHoBiieHuss Mapun ropoaa Hoocubupcka ot 31.05.2017 Ne 2496
«O BHECEHHU U3MEHEHHUH B OTJAENbHBIE MOCTAHOBIECHUS MIpUU ropoaa HoBocubupcka
B CBs3U C npuHsatHeM PenepanbHOro 3akona or 28.12.2016 Ne 471-®3 «O BHeceHUH
M3MEHEHHMH B OT/JEIbHbIE 3aKOHOAATENbHbIE aKkThl Pocculickoit Menepanun MU MpHU3Ha-
HUH YTPAaTHUBILIKMU CUILy OTAENbHBIX IIOJI0XKEHUHN 3aKOHOAaTeNbHBIX akTOB Poccuiickon
Denepauuny.

3. JlenapraMeHTy 3eMeNbHBIX M HMYILIECTBEHHBIX OTHOLIEHUH M3pHUM ropoja
Hosocubupcka pazMecTuth aAMUHUCTPATUBHBIH PEerlaMeHT IIpeAOCTaBIeHUsS MyHHULIU-
NaJBHOHN YCIYTH IO NPEeJOCTaBleHNI0 HHpopMauud 00 00beKTaX HEABHXUMOIO UMY-
IIeCTBA, HAXOASAIMXCA B MYHULUNAIbHONH COOCTBEHHOCTH M IIpeJHa3sHA4eHHBIX IS
COa4u B apeHly, U UHYI0 HHQOPMAIHMIO O MPedOCTaBICHUA MyHULIUIIAJILHON YCIIyId Ha
opuumnansHom calre ropoxa HoBocubGupcka B MHGOPMaLMOHHO-TEIEKOMMYHMKa-
nuoHHOM cetn «MurepHeT», obecneunTh CBOEBPEMEHHYIO aKTyalH3allMioO pa3MelleH-
HOM HHpOpMaLUN.

4. lenapTamMeHTy MH(DOPMALMOHHON MONUTUKU M3puM ropoga HoBocubupcka
obecreyuTs ony0IMKOBaHHE [TOCTAaHOBJIECHNUS.

5. KoHTponp 3a HCIONIHEHHEM IOCTAHOBIICHHS BO3JIOXKUTH Ha HavyalbHHUKA Je-
IapTaMEeHTa 3eMeJIbHbIX ¥ UMYILECTBEHHBIX OTHOLIEHNH Mapuu ropoaa Hosocubupcka
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&
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ITpunoxenue

K TIOCTaHOBJICHHIO M3PUH
roposia HoBocubupcka

oT _ 29.05.2019 Ne 1990

AJIMUHUCTPATUBHBINA PETJIAMEHT
NnpeJoCcTaB/ieHHs MyYHHIINNIAJIbHOH YCJIYrH MO NPefocTaBJIeHHI0 HHpOopMaL K
00 00BexTax HeABHKHMOI0 HMYIIECTBA, HAXOASILIHXCSH B MYHHIUNAJIbLHOM
COOCTBEHHOCTH H NMPEAHA3HAYCHHBIX AJIsl CAA4YH B apeHy

1. O0mue noIoKeHun

1.1. AAMUHUCTPATUBHBIN perjaMeHT NPEeAOCTaBICHUS MyHULMNAIBHOW YCIyrd
[0 MPEAOCTaBIEHHIO MH(popManuu 00 00BEKTaX HEABMKUMOIO MMYIIECTBA, HaXOxsd-
IIMXCS B MYHULIMNAIBHONA COOCTBEHHOCTU M INpeAHA3HAYeHHBIX AJIA CAA4d B apeHIy
(manee — agAMUHUCTPATUBHBIA periaMeHT), pa3paboTaH B COOTBETCTBUU C I'paxkiaH-
ckuMm KogekcoMm Poccutickoit ®Denepanuu, PenepanpHeiM 3akoHoM oT 27.07.2010
Ne 210-®3 «O6 opraHu3aluy IPEeAOCTAaBIEHUS TOCYAApPCTBEHHBIX U MYHMIUIIATBHBIX
yeiayr» (nanee — Mexgepaneuslii 3akoH Ne 210-@3), YeraBoMm ropoaa Hosocubupcka,
nocra”osieHneM Mapun ropoga HosocuGupceka ot 30.01.2012 Ne 613 «O6 yTBepxkae-
Huu Ilopsaaka pa3paboTKu U yTBEpXKACHUS aJMUHUCTPATUBHBIX PETrJIaMEHTOB MPEIOC-
TaBJIEHUs MyHUALIMNAIBHBIX YCIyI».

1.2. AIMHHHUCTPATUBHBINA PerjlaMeHT YCTaHaBJIMBAeT MOPSAJOK M CTaHapT Ipe-
JOCTaBJIEHUs MyHHIUIIANBHOM YCIyrH O NpeocTaBieHnio HHbopMaluu 06 obpexrax
HEJBIKMMOI0 MMYIIECTBA, HAXOMAIINXCS B MyHHIHMIIANBHOH COOCTBEHHOCTH U IpeN-
Ha3Ha4YeHHBIX Ul CHa4Y¥ B apeHOy (hanee — MyHHLUNAIbHAs yclIyra), B TOM 4YHCJe B
37EKTPOHHON (HOPME C HCIIONB30BaHKEM (efepalbHOM rocyAapCcTBeHHON uHdopMalu-
OHHOMH crucTeMbl «EIMHEIN OpTall roCyIapCTBEHHBIX U MyHUIHUIIAIBHEIX YCIyT (yHK-
i )» (nanee — EQuHBIN nopran rocylapCTBEHHBIX W MyHUIHMNANBHBIX YCIYTr) W HMH-
GOpPMaIMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTH «VIHTepHeT», ¢ COOMIOAeHHEM HOPM 3a-
KoHoJAaTenscTBa Poccuiickoit Meaepauvy 0 3allUTe NMEPCOHANBHBIX HaHHBIX, a TAKXKe
COCTaB, IOCIENOBATENIBHOCTh W CPOKU BBINONHEHWS aJAMHMHHUCTPATUBHBIX MPOLEAYP,
TpeGOBaHMs K MOPSAKY UX BBINONHEHUs, (JOPMbI KOHTPOJIA 3a HCITOJIHEHHEM aMUHU-
CTPaTHBHOTO periiameHTa, AocyaeOHsldl (BHecyeOHEIH) NOpsIoK o0XanoBaHus pellie-
HUI ¥ aeiicTBuit (6e3meiicTBus) Mapuu ropojaa HoBocubupceka (qanee — Mopus), npe-
JOCTaBJISIOIEH MYHUIIMIAIBHYIO YCIYry, FOCyAapCTBEHHOTO aBTOHOMHOIO Y4Ypexnae-
uusi HoBocuGupckoi obnactu «MHOrogyHKIMOHAIBHEIA LIEHTP OpraHU3alyH Mpeaoc-
TaBJIEHUS IOCYJAPCTBEHHBIX H MyHHLIMNANBHEIX yoeinyr HoBocuGupekoit obnacti» (na-
aee —TAY «M®Ily), a Takke UX AOHKHOCTHBIX JIML, MyHHLMITATBHBIX CITY>XalluX, pa-
OOTHHKOB. )

1.3. MyHHLMnaNpHas yCiyra MpeioCcTaBiseTcsl IOPUANYECKUM JTHLaM, (usnde-
CKMM JIMIIaM (J1ajnee — 3asiBUTENb).

1.4. JeiicTBue aagMUHUCTPATHBHOIO perjlaMeHTa He paclnpOoCTpaHAeTCs Ha 3¢-
MeJbHBIE Y9aCTKH, XIIUIIHEIN GOHI, BOJHBIE OOBEKTHL, JIECHbIE YYaCTKH, pE3€pBEI Ma-
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TEPUATBHEIX PECYPCOB JIsl IMKBAAALMY YPE3BbIYalHBIX CUTYAlUH MPUPOLHOTO U TeX-
HOT€HHOI0 Xapakrepa, OOBEKThl HEABHXXMMOIO MMYILECTBa, 3aKpPEeIUIEHHbIE 32 MYHH-
LHMIATBHBIMA NPEANPUATUAME U YYPEXJEeHUSIMH Ha NpaBe XO3ANCTBEHHOIO BEICHHS
WV ONIEPATUBHOIO YIIPABJIEHHUS.

2. Cranpapr npegocTaBjieHHs] MyHHIHIAILHOH YCIyrya

2.1. HaumeHOBaHMe MyHHUITUNIAILHON yCIyTH: IIpeqocTaBieHue uHpopmanuy oo
00BEKTaX HEABHIKUMOI'O UMYILECTBA, HAXOUAUUXCA B MyHHLMIIAIBHON COOCTBEHHOCTH
U NpeHa3HaYeHHBIX JUIS CIaYyd B apeHy.

2.2. MyHuuunaneHast ycliyra npeJoCTaBIsSeTCss MOpHEH.

[Ipouenypa npexocraBieHus] MyHULMNANBHON YCIyrd OT UME@HHU M3pHUH Ocyllle-
CTBJIAETCS NENapTAMEHTOM 3€MENbHBIX U HMYILECTBEHHbBIX OTHOIIEHUH Mapuu (najee —
aenaprameHT). OpraHu3aluio IPeIOoCTaBICHUS MYHHULUIIAIBHONH YCIyr'M B Jenapra-
MEHTE OCYIUEeCTBIsAeT OOLMI OTHel YNpaBiIeHUs] SKOHOMHYECKOH U OpraHnu3alloHHON
paboTsl B cepe 3eMeNbHBIX U UMYIIECTBEHHBIX OTHOLIEHHMH Mapuu ropoga Hosocu-
Oupcka (manee — oOLIMIT OTHEN), OTAEN JAOXOAOB OT UCIOJBE30BAHUA MYHHUIMIIAILHOTO
MMYIIECTBa YNpaBIeHMs! JOXOA0B OT UMYIIEeCTBa MIPHH (Hajiee — OTHEN JOXOAO0B).

ITpuem NOKYMEHTOB Ui NPENOCTABICHUS MyHULMIIAIbHOR YCIYTH, B TOM YHCIIE
B IIOpsJIKe, YCTaHOBIeHHOM cTaTthed 15.1 OenepanbHoro 3akoHa Ne 210-D3, ocyuiect-
BisieTcs Taxke 'AY «MOLy.

2.3. Pe3ynbTaTOM NpPENOCTAaBIECHUs] MYHULMIAIBHOM YCIyTU SIBJISETCS INpPEenoc-
TaBJIeHUe HUHpOopMalUU 00 00BEKTaX HEABHXMMOIO MMYIIECTBA, HAXOAAIIUXCS B MYy-
HUUMNANBHOM COOCTBEHHOCTH M MpeAHa3HA4YeHHBIX JUIS Ca4vd B apeHAay (manee — UH-
¢dopmanys), nu60 OTKa3 B IIPEJOCTAaBICHUHA MYHULUNANBHON YCIYTH 110 OCHOBaHMSIM,
yKa3aHHBIM B IIyHKTe 2.11 aIMUHHCTPAaTUBHOIO PErlIaMEeHTa.

Orka3 B NpeloCTaBIEHUH MYHULUITAIBHON YCIyrH odopMiiseTcs yBeIOMIIEHUEM
00 oTKa3e B IpeJOCTaBICHUH MYHHLUIAIFHON YCIyTH (Ranee — yBegoMiIeHHe 06 OTKa-
3€), B KOTOPOM YKa3bIBaeTCcsi OCHOBaHHE JJIs OTKa3a.

2.4. Cpok npenocTaBjieHus MyHULUUITAIBHOU yciyru — 30 nHeH cO AHSA perucTt-
paiyy 3asBJIEHUs] O MpejocTaBleHuu nHpopmanuu o0 00BEKTax HEABHIXHMOIO MMY-
IECTBAa, HAXOMASILUXCS B MYHHIMIIAIbHONH COOCTBEHHOCTH M IpEeAHA3HAYEHHBIX IUIS
clayd B apeHy (najnee — 3asBJICHUE).

2.5. [lepeueHbr HOpMATUBHBIX NpaBoBbIX akToB Poccuiickoit ®enepanuu, Hoso-
cubupckoii o6acTd U MyHHULMIATBHBIX MPaBOBBIX akTOB ropojga Hosocubupcka, pe-
TyJIUPYIOIIUX NpefoCTaBjieHue MyHULIMIIAIBHON YCIYTH, C YKa3aHUEM KX PEKBU3UTOB
¥ UCTOYHHUKOB O(GMLMAILHOrO ONMyOIIMKOBAaHUS pa3sMeIlaeTcs Ha OoQUIMaNIbHOM CaiTe
ropoza Hosocubupcka B nHGOpManOHHO-TeJIeKOMMYHHMKaIIMOHHOH! ceTu «HTepHeT»
(http://novo-sibirsk.ru, http://HoBocubupck.pd) (manee — odunMansHell calT ropoxa
Hosocubupcka), B (efepanbHOM rocynapcTBeHHON HHPopManMoHHOH cucteme «De-
JepalbHBbIit peecTp rocyapCTBEeHHBIX U MYHHIMNANBHBIX yciuyr (QyHKUuUH)» (aanee —
tdenepanpHblil peecTp) U Ha EguHOM moprane rocyZapCTBEHHBIX M MYyHHIMITAIBHBIX
yenyr (www.gosuslugi.ru, www.rocyciayru.pd).

2.6. JloxyMeHTBl, HeOOXOAUMEIE JISI IPEAOCTABJICHUS MYHUIMIAIBLHON YCIyIH,
TIOJIAl0TCA B [IMCBbMEHHON popmMe:
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Ha OyMa)kHOM HOcHTese JTUYHO B genaprameHT, [ AY «M®L]» uim nmo4ToBhIM
OTINpABJIEHUEM I10 MECTY HaXO0XKACHUS JleNapTaMeHTa;

B 3JIEKTPOHHOU popme mocpeacTBom EauHoro nopraia rocyaapCTBEHHBIX U MY-
HUUMIIAJIBHBIX YCIYT.

Konuyu noKyMeHTOB IPUHAMAIOTCS [IPU YCIOBUM UX 3aBEPEHUS B COOTBETCTBHU C
3aKOHOJATENbCTBOM MO0, MPU OTCYTCTBUHM TaKOro 3aBEPEHHUsl, — C NpelbsBIeHHEM
TOJNTHHHUKOB JOKYMEHTOB.

Ilpu npencraBnenuu AOKyMeHTOB depe3 EAMHBIN mopTal rocylapCTBEHHBIX U
MYHMLMIIAALHBIX YCIYr AOKYMEHTBI IPEJACTaBISIOTCA B (opMe 3JIEKTPOHHBIX JIOKY-
MEHTOB, TOANUCAHHBIX JIEKTPOHHOR MOANMCHIO, BUI KOTOPOH MPEAyCMOTPEH 3aKOHO-
JarenbcTBoM Pocculickoit depepanuu.

2.7. [Inst npenocTaBiieHUd MYHUUUNATBHON YCIYrd 3asgBUTENb (MpeACTaBUTEND
3asABHTEJIS) NPEACTABISET CIeAYIOIINE JOKYMEHTBI:

3asBlIeHHe, 00pasel] KOTOPOro IPUBEAEH B MPUIOKEHUU 1 K aMUHUCTPATUBHO-
MYy perJiaMeHTy,

JOKYMEHT, yA0CTOBEPSFOLINNA INYHOCTD 3asBUTE]IS.

JOKYMEHTBI, YJOCTOBEpSIOIINEe JHYHOCTH U IOATBEPXKIAOLIME TNOJTHOMOYUS
NpeCTaBUTENs 3aiBUTENA (B ClIyyae ecliu ¢ 3asBlIeHUeM o0pallaeTcs MpencTaBUTENb
3asBUTENA).

OOKYMEHTEI, MOATBEP)KIAIOINE IIONy4YeHUE COIJlachs IHla, HE SBISIOLIETOCs
3asBHTENIeM, Ha 00paboTKy ero mepcoHaNbHBIX JaHHBIX, €CIH B COOTBeTCTBUU ¢ Dene-
palbHBIM 3aK0oHOM OT 27.07.2006 Ne 152-D3 «O mnepcoHaNbHBIX JaHHBIX» 00paboTka
TaKUX MEePCOHATBHBIX JAHHBIX MOXET OCYLIECTBIATHCSA C COIIaCHs yKa3aHHOIO JIHIa,
KpOME JIML, NpU3HAHHBIX OE3BECTHO OTCYTCTBYIOLIUMU, U Pa3bICKHBAEMBIX JIHI[, MECTO
HAaX0XJCHUSA KOTOPHIX HE YCTAHOBIIEHO YIOJHOMOYEHHBIM (eiepaibHbIM OpPraHOM KC-
MIOTHUTEIBLHON BIIACTH.

2.8. He pomyckaercss TpebGoBaTh OT 3asABUTENs IIPEACTABIEHHS JOKYMEHTOB H
UHQOpPMALMU WITH OCYILECTBIEHUS AEHCTBUH, NMpeJyCMOTPEHHAIX 4acTeio 1 craThu 7
®enepanbHoro 3akoHa Ne 210-D3, B ToM 4ucie NPeJICTABICHUS TOKYMEHTOB, HE yKa-
3aHHBIX B NyHKTE 2.7 aAMUHUCTPATUBHOIO PETrTIaMEHTa.

2.9. OcHoBaHus i OTKa3a B IpHeMe JOKYMEHTOB OTCYTCTBYIOT.

2.10. OcHoBaHuA [ NMPHOCTAaHOBIEHHUS IPeJOCTaBJIEHUs MyHHLMIIAIBHOW YC-
JIyTH OTCYTCTBYIOT.

2.11. OcHoBaHus [is OTKa3a B IPeOCTaBICHHH MyHHIIMITAIBHON yCIIyTH:

HellpeCTaBlieHue JOKyMEHTOB, NPeNyCMOTPEHHbIX MyHKTOM 2.7 aJMHHHUCTpa-
THBHOTO perjiaMeHTa, J1n0o Mpe/iCTaBleHne UX He B IIOJTHOM 00beMe;

OTCYTCTBHE B 3asBJICHUM JAaHHbIX, HEOOXOAUMBIX Ul MPEAOCTABICHHS MyHULIH-
NAJIBHOH YCIIYTH;

3anpaiyBaeMas MH(opMalys He OTHOCUTCS K MH(GOpPMALUMH, IPEAOCTaBIsIEMOM
B COOTBETCTBUHU C 8IMUHUCTPATUBHBIM PErIaMeHTOM;

3anpamuBaeMas HH(pOpMaUs OTHOCUTCS K MHGOPMAaIHH OrpaHUYEHHOTO JOC-
Tyna.

2.12. MysuuunanbsHas ycyra npejocrapiseTcs OecriaTHo.
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2.13. MaxkcuManbHbIH CpOK OXXKUIAHHUS 3asBUTENS B OYEpend MIpH mojiaye JOKY-
MEHTOB JJIsl [IPEIOCTaBIEHUs] MyHUIUIIANbHON YCIyrd WIH IIPHU [TONYYEHUH pe3yJbTara
MYHMIMIIAJBHON yCIIyru — He Gonee 15 MUHYT.

2.14. Cpok perucrpallid JOKYMEHTOB JJIsi IPEIOCTaBICHUS MYHULIUNIAIBHON! yC-
JIyTH — OJIMH J€Hb CO JHA UX NOCTYIJICHHUS.

IIpu HanpaBneHuu 3adBUTENEM JOKYMEHTOB B (POpME DJIEKTPOHHBIX JOKYMEHTOB
3asBUTEJIF0 HaNpaBJIsieTCs] YBELOMIICHHUE B 3JIEKTPOHHON (popMe, MOATBEPIKIaroLLee 1Mo-
JIy4eHHE H PErHCTPaLUio JOKYMEHTOB.

2.15. Ins nonydenus MHGOpMALMHU [O BOMPOCAM IPEAOCTABICHUS MYyHHULIM-
NaJbHOM YCIIYI'd, B TOM YHUCJIEe O XOZ€ NpPeNOoCTaBlIeHUss MyHUIIUNIAIbHON YCIyrH, 3as-
BUTEJIb OOpallaeTcs:

B YCTHOM (opMe JIMYHO B 4ackl npuema B genapraMeHT, I'AY «MO®Ly» wiu no
Tesie()OHY B COOTBETCTBHH C PEXUMOM paboThI fenapramenTa, [ AY «M®Ly;

B MUCBMEHHON ()OopMe JIMYHO B JienapTaMeHT UJU IIOYTOBBIM OTIPaBJIEHHEM B
aZipec JenapraMeHTa;

B 3JIEKTPOHHON (OopMe ¢ HUCIOJIb30BaHWEM HH()OPMALOHHO-TEIeKOMMYHHKa-
nuoHHoOM cetu «MHTepHeT», B TOM uucie depe3 ENMHBIN mopTan rocyaapcTBEHHBIX U
MYHUIUNANBHBIX YCIyr, B JelMapTaMeHT, a TaKKe II0 JJIeKTpoHHOH mnoute ['AY
«M®L» — nns nony4yeHuss UHGOpPMALUMK O XOAE NPENOCTaBICHUs] KOHKPETHOH MYyHH-
LUIANBHON YCIYI'H, YKa3aHHOU B KOMIUIEKCHOM 3alpoce.

IIpu ycrHOM 0OpallieHuH (JINUHO WK IO TeledoHy) 3asBUTENs 3a MH(popManuen
110 BOMPOCaM MPEJOCTABIECHUS MYyHUIUIIAILHON YCIYIy, B TOM YHCJi€ O XOJe Npeaoc-
TaBJICHUs] MyHHLIUIIAILHOW YCIyTH, ClieluanucTsl Aenapramenta, FAY «M®L (uu-
HO Wi 1o Tene(oHy) OCYLIECTBIAIOT YCTHOe HH(OpMHpPOBaHHE OOpaTHBLIErocs 3a
uHpopmauuen 3asButensi. B nensx koHQUIESHUHAIBHOCTH CBEJACHUN OJHHM Crelua-
JIUCTOM OJHOBPEMEHHO BejeTcsi IpHeM oxHoro 3asBuTens. OnHoBpeMeHHOE HHQOP-
MHpOBaHKe ¥ (WIN) IIpUeM ABYX WK Oosiee 3asBUTENICH HE JOIyCKAeTCs.

Jns uapopMHUpoBaHus 3asBUTENEH 0 paMUINU, HIMEHH, OTYECTBE (IIPY HAJIMYKH)
¥ JIOJDKHOCTHU CIIELHAIUCTOB, MPEeAOCTABISAIOIMUX MyHULIMIIATBHYIO YCIYTY, CIeIIHalu-
CTHl O0ECIeYNBAIOTCA JIMYHBIMH HMACHTU(OUKAIMOHHBIMM KapTodykamMu M (Wiu) Ha-
CTOJNBHBIMH TabnuykaMu. B oTBeTe Ha Telie(OHHBIN 3BOHOK JOJDKHA CONEpXKaThCs HH-
dopmanus o haMunuy, UMEHU, OT4ecTBe (IIPX HANUYHMK) U AODKHOCTH CIIELIMAINCTa,
HNPUHABILErO TeJIEPOHHDIH 3BOHOK.

YcTHOS HHGOPMUPOBaHIE KaXI0ro 00paTHBIIEroCcs 32 HHpOpMALHell 3asBUTEs
ocymiecTBisieTcs He Gosee 15 MuHyT. Bpemst oxuIaHus B o4epenu MpU JU4YHOM obpa-
IIEHUH He JOJDKHO npeBbinars 15 MuHyT. Eciu AJs MOATOTOBKM OTBETA Ha YCTHOE 00-
paineHne tpebyercs Gonee 15 MUHYT, CHEUUANMCTEHI, OCYIISCTBIAIOIINE YCTHOE HH-
dbopMupoBaHue, MpeUIaraioT 3asBUTENIO0 HA3HAYUTh APyroe yNoOHOe JAJi HEro BpeMms
Nt yCTHOTO HH(popMHpOoBaHHUS MO0 HalpaBHTh 3aABUTENIO NMHCBMEHHBIH OTBET MO-
CPEICTBOM IIOYTOBOIO OTIPABJIEHHUs JIMOO B DJIEKTPOHHON (hopMe, B TOM YHCIIE Yepes3
Enuneiit nopran rocy JapcTBEHHBIX U MyHUUMITAIBHBIX YCIIYT.

IMucemenHOe HHGOOPMUPOBAHUE 3asiBUTENS OCYIIECTBIIAETCS NPU IIOJYYEHHUH OT
HEro NMCbMEHHOTO OOpalleHust JINYHO, TOCPEICTBOM ITOYTOBOTO OTIpaBIEeHHUs, oOpa-
UIEHHS B 3JIEKTPOHHOMN (popme, B TOM uucie yepe3 EQUHBIA nmopTan rocyaapcTBEHHBIX
¥ MYHHLMNAJBHBEIX YCIYT, O MPEeNOoCTaBIeHUU HHPOpPMaLHH IO BOIIPOCaM IIpenocTaB-
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JICHWs] MyHHULIMIIAUIBHON yCIIyTH, B TOM YHCJIE O XOJ€ NPefOCTaBIeHHs MyHUUNITATIbHON!
ycnyru. OOpalueHue perucTpupyercs B ACHb NOCTYIUICHUs B AenapraMeHT, [AY
«MODLy.

IInceMeHHBIN OTBeT Ha obpallleHHe, IIOCTYNUBIIee B AeMapTaMeHT, TOANUCHIBa-
€TCsl HaYaJIbHUKOM JelNapTaMeHTa UM WHBIM YIOJHOMOYEHHBIM JOIKHOCTHBIM JIUI[OM
HAa OCHOBAHHUHM JIOBEPEHHOCTH, COACPXKUT (GaMUIHIO U HOMeD TenehoHa UCTIONHUTENS U
BBIZIAETCS 3asBHUTEJIIO JINYHO WIIK HampasisgeTcs (¢ yueToM GopMbl U criocodba obparue-
HUS 3asBUTENIS) MO MOYTOBOMY aJpecy, yKa3aHHOMY B OOpallleHHMH, MM II0 aJpecy
3JIEKTPOHHOM NOYTHI, YKa3aHHOMY B OOpallleHuH, WK dyepe3 Equnelii mopran rocyuap-
CTBEHHBIX U MYHHLIMNAAbHEIX ycayr. OTeeT Ha oOpallleHHe HalpaBIIseTCs 3asiBUTEIIO B
TedyeHue 25 qHel co IHS perucTpaluy oOpalleHus B AeapTaMeHTe.

B ciygae oOpawenus 3assutens B 'AY «MO®L» ¢ 3anpocom o0 Xofe NnpenocTas-
JIEHHUs] KOHKPETHON MYHULMIIAIBHOMN YCIIyTH, YKa3aHHON B KOMIUIEKCHOM 3aIpoce, Wiiu
0 FOTOBHOCTH JOKYMEHTOB, SBIISIFOIUUXCS pe3y/lbTaTOM IPEJOCTaBICHHUS KOHKPETHOH
MYHULUNIAIBHON YCIYrd, yKa3aHHOM B KOMILIEKCHOM 3aIpoce, IOCPEACTBOM 3JIEK-
TpoHHOH noutsl [AY «M®L]» HampaBisieT OTBET 3asBUTENIO He NO3gHEe pabouero
IHs, cnepyoiero 3a queM noiaydenus [AY «M®L» ykazanHoro 3anpoca.

HNudopmanus o Mmecte HaxoxaeHUs, rpaduxe paboTel, HOMEPAX CIPAaBOYHBIX Te-
nedoHOB, agpecax dJIEKTPOHHOU mouTsl nenapramenta, 'AY «M®Ll» pasmemaercs Ha
WH(OPMaIOHHBIX CTeHJaX B JeNapTaMeHTe, Ha o(uuuanisHoM caite ropoaa Hosocu-
Oupcka, B denepalIbHOM peecTpe, Ha EnuHOM mopTaie rocyJapCTBEHHBIX U MyHHUIU-
HanBHEIX yeiyr (www.gosuslugi.ru, rocycinyru.pd). B F'AY «M®L)» undopmanys, He-
o0xoxuMasi s MPeAOCTaBIeHUs MYHULMITAIBHON YCIyTd, B TOM YHCJIE O PEeXUME pa-
Gotel u agpecax ¢unuanos FAY «MO®ILl» conepxurcs B ceKTope HHGOPMHUPOBAHUS U
oxuganus B noMeweHusx FAY «M®Lly, na opunmansHoM calite [AY «MOL.

2.16. Ilpu npenocTaBlieHUH MYyHULIMNAIBHON yCIIyrd IpUEM 3asBUTENIEH oCylle-
CTBJISIETCS B 3JAHUSX, KOTOPbIE COOTBETCTBYIOT CAHUTAPHO-3MHAEMHOIOTHYECKUM Tpa-
BHJIaM M HOpMaMm, O0OpyAyIOTCS CHCTEMOH KOHAMUMOHUPOBAHUSA BO3JYyXa, NMPOTUBO-
MOXAaPHO! CHCTEMOM U CPeACTBaMHM IOXApPOTYILIEHHMS, IPEAYCMATPUBAIOTCS IIyTH 3Ba-
KyaluH, MecTa o0O1Iero 110Jb30BaHus (TyaseT, rapaepoo).

Tepputopus, npuieraomas K 34aHUI0, 000pyayeTcs MapKOBOYHBIMH MeCTaMU
JUISL CTOSIHKH JIETKOBOTO aBTOTpaHcnopTa. JlocTyn 3asBUTeNe K NapKOBOYHBIM MeCTaM
ABIIAETCS OECIUIATHBIM.

Bxox B 3manue odopmiseTcs Tabau4kod, NHQOPMUPYIOIIEH O HAUMEHOBaHHUH
opraHa (OpraHM3allkM), MPeJOCTABIAIOLIEr0 MyHHIHUNANBHYIO YCIyry, o0opyayercs
YCTPOHCTBOM JUJIsi MaIOMOOHIIBHBIX IPaXKIaH.

IMoMeleHus AJIs NpHeMa 3asBUTENel 060pyayroTCs NMaHaycaMu, Judramu, ca-
HUTAPHO-TEXHUYECKUMH IOMELIeHUAMU (JIOCTYNMHBIMH ISl WHBAIK/OB), PacIIHpeH-
HBEIMH [TPOXO0JaMH, ITO3BOJIIOIHMMHU 00ecneunTh OecIpensiTCTBEHHbIH 1OCTYII 3asBUTe-
7eit, BKJIEOUast 3aBUTENEHN, HCTIONB3YIOMINX KPecaa-KOIACKH U cOOaK-TIPOBOJHUKOB.

Mecra 0KugaHus B ouepeau 000pyayIOTCs CTYIbIMHM, KPECENBHBIMU CEKIUAMU.

VY BXo/a B KaX10€ IOMELLEHHEe pa3melaercs: Tabnu4yKa ¢ HaMMEeHOBaHUEM OT[e-
7la ¥ HOMEpOM KaOuHeTa.
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Mecta n1s nHGOPMUPOBAHUS 3asiBUTENEH U 3aMIOJIHEHUS 3alIPOCOB O MPEIOCTaB-
JEHUM MyHUIUNANBHOHN ycnyru o6opynyioTcess HHGOPMALHOHHBIMU CTEHOAMHU, CTYJIbs-
MH, cTojamMH (CTOMKaMu) U o0ecneuyrnBaroTCs MUCbMEHHBIMU TPUHAJIE)KHOCTSIMH.

B 3paHusax, noMemeHusx, B KOTOPBIX [PeJOCTaBIsIeTCsl MyHULUMIIANbHAS YCIIyTa,
obecreynBaeTcs JOCTYMHOCTh AJIsS MHBAJIUIOB OOBEKTOB B COOTBETCTBHUU C 3aKOHOJa-
TenbCTBOM Poccuiickoit denepalinu 0 COUANBHOM 3alUTe UHBAIUAOB, B TOM HYHUCIE C
cobmonenueM tpeboBanuii cratbu 15 @enepansHoro 3akoHa ot 24.11.1995 Ne 181-®3
«O counanbHOM 3anuTe HHBaNUI0B B Poccuiickoit @enepanum.

2.17. UupopMalinoHHBIE CTEHJBI pacloyiaraloTcsi B AOCTYIIHOM MECTE U COIep-
Xar:

BBIZIEPXKKH W3 HOPMATHBHBIX NMPABOBBIX aKTOB, COJAEpXKAIllMX HOPMBI, peryJiu-
pyIoIMe AeATeNbHOCTb IO [PeJOCTaBICHUIO MyHUIIUNAIBHON yCIyTIH;

oOpa3upl 3aloNHeHUs: JOKYMEHTOB, HEOOXOAMMBIX MJIsi IIOJNyYeHHs MYyHHIU-
NalbHOU YCIIYTH, U UX [epeveHb;

uHbOpMAIIMIO O MecTe HaxoxIeHus, rpaduke paboTbl, HOMEPAX CIPABOYHBIX
TeneoHOB JenapraMeHTa, o0INero oTiena, OTJena JOXOAOB, aJpecax 3JIEKTPOHHOH
nouthl JenapramenTa, I'AY «M®Ll», agpecax opuuuansHoro caira ropojga Hosocu-
Oupcka 1 oduuuansraoro caiita FAY «M®Ll», rae 3auHTepecOBaHHBIE JIUIA MOTYT I10-
Ay4YuTh HHGPOPMALIKIO, HEOOXOUMYIO JUIS IPEAOCTaBICHUS MYyHUIUIIAIBHON YCIIyTH;

HOMEp KaOWHeTa, B KOTOPOM MPeJOCTaBIseTCs MyHUIUIANbHAA yclyra, dpamu-
JIUM, UMEHa, OT4ecTBa (IIpH HaJWMYKUU) CHIELHATUCTOB, OTBETCTBEHHBIX 3a IIPE0CTaBIIe-
HHe MyHHULUTIANbHON yCIIyTH;

TEKCT aIMUHUCTPATHBHOI'O PerilaMeHTa ¢ IPUJIOKEHUAMMU;

MHQOPMALMIO O MOPAAKe MOJAYH W PacCMOTPEHHs XKaloObl Ha AedcTBus (Oes-
NEWCTBYE) M3PHH, NIPEJOCTABIIOMEH MyHHIUNaNbHyto yernyry, FAY «M®L», a tak-
€ UX JOJDKHOCTHBIX JIMI, MyHHUIIUNAIBHBIX CIYXaIUX, paOOTHHKOB.

2.18. [TokazaTensiMu JOCTYTHOCTU MYHUIIUTIANBHON YCIYTH SBISIOTCS:

BO3MOXHOCTB TIOJIyYeHHUs 3asBUTEIEM IOJIHOM U JOCTOBEPHOH MHpOpMauuud O
NopsifiKe MPEeJOCTaBIeHUs] MyHULMIIATIBHON YCIYTH, B TOM YHC/I€ B 3JIEKTPOHHOM (op-
M€;

TpaHCIOPTHAS JOCTYIIHOCTh MECT IIPEeIOCTABICHUS MyHULUIIAIbHOM! yCIIyTH;

obecnieyeHue OeCnpensaTCTBEHHOIO AOCTyIla K MECTaM MpeNoCTaBICHUS MYHHU-
UUMATBHOW YCIIYrd MaJIOMOOWNBHBIX TPYIIl TpaXAaH, BKIOYas WHBAJIUJOB, HUCIOJb-
3YIOIIHUX KPecIa-KOMSCKU U cO0aK-IIPOBOIHUKOB;

Hanuuue GecriaTHON MapKOBKY TPaHCIOPTHBEIX CPEACTB, B TOM YHCIE C COOIIO-
neHueM TpeOoBaHuit 3akoHOMaTenbeTBa Poccuiickoit Mepepaliuu 0 CONMANIBHON 3alu-
T€ HHBAJIUJIOB;

npenocTaBlieHne OeCriaTHO MyHHULIMIIAIBHON YCIIyTH X HHQOPMAIMH O HEW.

2.19. Tloka3aTenu kauecTBa MyHULMIIAJIbHON YCIIYTH:

UCTIOJIHEHUE 00pallieHus! B YCTAaHOBIIEHHBIE CPOKH;

COOIIOIeHUE TIOPSI/IKA BBITOJIHEHUS aJIMUHUCTPATUBHEIX IIPOLIEAYP.
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3. AIMMHHMCTPATHBHBIE NPOUEAYPHI NPEJOCTABICHH MYHHIUNAILHOMK YCIyrHd
3.1. IlepeyeHb aAMHHHCTPATHBHBIX NPOLENYP

3.1.1. IIpueM ROKYMEHTOB Ha MOJy4EeHUE MYHULUIIAIBLHON YCIIYIH.

3.1.2. PaccmoTperre NOKyMeHTOB, BbIAa4a (HarnpaBleHHE) 3asiBUTENIO HHDOP-
Maluu Jiu6o yBemoMieHus o6 oTkase.

3.1.3. McnpaBneHue NOMYUICHHBIX ONEYaTOK M OLIMOOK B BHIJAHHBIX B Pe3YJIbTa-
T€ TIPEOCTaBIIEHUS MyHULIMINAIBHON YCIyTH JOKYMEHTAX.

3.2. llpnem 10KYMEHTOB Ha NMOJIyYeHHe MYHHIHNAJILHON YCIIYrH

3.2.1. OcHoBaHueM s Havaia agMUHUCTPATUBHOM MPOLIEAYPHI [0 IIPUEMY I0-
KyMEHTOB Ha NOJy4YeHHE MYHHULUNAIBHOM YCIyrd SBISETCS oOpalleHue 3asBUTENs B
NHCEMEHHOHN (opMe C 3asBICHHEM H JOKYMEHTaMH B COOTBETCTBHH C MyHKTamu 2.6,
2.7 aIMUHHUCTPAaTUBHOI'O PEriiaMeHTa, B TOM YHCIIe B NOPSJIKE, YCTAHOBJIEHHOM CTaTheil
15.1 ®epepanbHoro 3axkona Ne 210-®3.

3.2.2. Cnienpanuct obiero oraena unu cnenuanuct FAY «M®LI», oTBeTCTBEH-
HEBIH 33 IPHEM IOKYMEHTOB, B JACHb NPHUeMa JOKYMEHTOB:

yCTaHABJIMBAET IpeaMeT oOpauleHus, JTUYHOCTh 3asiBUTENs (TIOJTHOMOYMS Ipel-
CTaBHTEINS 3asIBUTENIA);

NPOBEPSAET NPaBUIILHOCTD 3aII0JHEHUS 3asBlIeHuUs (3alpoca, YKa3aHHOI'O B CTaThe
15.1 ®enepansroro 3akona Ne 210-P3) ¥ KOMIUIEKTHOCTE NPEACTABIIEHHBIX JOKYMEH-
TOB.

3.2.3. Cnenuamuct 'AY «MO®Ll» 3aBepsieT 31EKTPOHHYIO 3asiBKy ¢ OTCKaHMpPO-
BaHHBIMU JOKYMEHTaMM YCHJIEHHOW KBaJIM(PUIHMPOBAHHON 3JEKTPOHHON MOANUCHIO U
HalpaBifeT ee uepe3 aBTOMATH3UPOBAaHHYIO HHQOpMalMOHHYIO cucteMmy «LleHTp
npueMa rocyJapcTBEHHBIX YCIyr» B JenapTameHT. B ciydae oOpaiieHus 3asBUTENS B
nopsiake, ycraHoBineHHOM craThed 15.1 ®deaepansnoro 3akoHa Ne 210-D3, 3zassienue
coctaBnsercs crnenuaauctom ['AY «M®LIy» ¢ cobnrogeHneM TpeGoBaHUl yKa3aHHOM
CTaThHU.

3.2.4. Creumanuct obuiero otaeia Mpy MOITy4eHUH JOKYMEHTOB B 3JIEKTPOHHOMH
dopme ¢ ucrons3oBaHueM ENUHOro nmoprana rocyJapCTBEHHBIX U MyHULMNANBHBIX yC-
JyT B JIeHb PETHCTPAlMd HAIPaBIIAET 3asBUTENIO YBEJIOMIIEHUE B 3ICKTPOHHOH Qopme
C MCrosib30BaHMeM EIWHOro mnoprana rocylapCTBEHHBIX M MYHUUMIIAJIBHBIX YCHYT,
HOJATBEpKaloliee MOJIydeHNe U PerucTpalyio JOKyMEHTOB.

3.2.5. IoKyMeHTBI, TOCTYNUBILINE P THYHOM OOpalicHHH B AeNapTaMeHT, 10Y-
TOBBIM OTIIpaBJIeHHEM WU 4yepe3 EnuHBIA mopral rocyAapCTBEHHBIX M MYHHIKIIAIb-
HBIX YCIYT, a TaK)Ke MOCTYNMUBIINE B (hopMe IEKTPOHHBIX JOKYMEHTOB B MEXBEIOM-
CTBEHHYIO aBTOMAaTH3UPOBaHHYIO MHpopManmoHHyIo cucremy oT 'AY «M®Ll» peru-
CTPHPYIOTCA B IC€HB UX IOCTYIIJICHHA B ﬂenameeHT.

3.2.6. B neHp peructpauuy AOKyMEHTOB CIELHAIHCT OOIIEero oTAena nepenaeT
UX CIENMAaNuCcTy OTAeNa AOXO0I0B, OTBETCTBEHHOMY 3a paCCMOTPEHHE JOKYMEHTOB (Ja-
Jiee — CIELMAMCT N0 PAaCCMOTPEHHUIO 1I0KYMEHTOB).
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3.2.7. Pe3ynpTaToOM BBINMOJHEHUS aJMUHUCTPATMBHON NpOUeayphl IO MpUeMy
JIOKYMEHTOB Ha IOJly4eHHe MYHULMIIAJIBHOW YCIYTW SIBISETCA NMPUEM M PETHCTpalus
JIOKYMEHTOB Ha I10JIy4eHHe MyHUIUNIAILHOHN YCITyTH.

3.2.8. Cpok BBINONHEHWs aJIMHHUCTPATUBHOM NPOLELYPHI IO MPUEMY JTOKyMEeH-
TOB Ha IIOJIy4Y€HHe MyHUIUIIAIBHON YCITyI'yl — OJIMH JI€Hb.

3.3. PaccmoTpenue JOKYMEHTOB, BbLia4ya (HanpaBjeHue) 3asiBUTEJII0
uH$opmanun aub0 yBegomiieHust 00 oTkase

3.3.1. OcHoBaHMeM i Hayajga afMUHUCTPATUBHON MpOLENyphl 10 paccMOTpe-
HUIO JOKYMEHTOB, BblJaye (HanpaBlIeHUIO) 3assBUTEN0 MHGOpMauuu JIM6o yBeaoMie-
HUs 00 OTKaze sIBIIsAETCA MOCTYIJIEHHE AOKYMEHTOB CIIELHAINCTY IO PACCMOTPEHMIO
JOKYMEHTOB.

3.3.2. CnenManucT mo pacCMOTPEHHUIO JIOKYMEHTOB B TeueHue 20 AHel co AHA
MOCTYIUIEHUS. IOKYMEHTOB:

IIPH OTCYTCTBUHM OCHOBaHHU IJIs OTKa3a B IPEJOCTaBICHHU MyHULMIIAIBHON yC-
JYTd, YKa3aHHBIX B NyHKTe 2.11 aAMUHUCTPATUBHOIO perjiaMeHTa, OCYLIEeCTBISIET MO~
FOTOBKY UH(QOpPMaLHH;

IPY HalMYWK OCHOBAaHHMM JJIs OTKaza, yKa3aHHbIX B nyHkte 2.11 agMunHuCTpa-
THBHOI'O perjiaMeHTa, OCYLIeCTBIseT IIOArOTOBKY YBEZOMIIEHHs 00 OTKaze 1o (opme
COIJIaCHO NMPHUJIOKEHUIO 2 K aAMUHUCTPAaTUBHOMY pErIaMeHTy.

3.3.3. Cnenquanuct mo paccCMOTPEHUIO HOKYMEHTOB B TEUEHHE OJHOro JHS CO
IOHS [MOArOTOBKU MH(MOpMaNKUK TUO0 yBenomiieHUs 00 oTKase NepeAaeT UX Ha IOAIHCH
Ha4albHUKY JleTrlapTaMeHTa.

3.3.4. HauanpHHUK AenapTaMeHTa B Te4Y€HHE JBYX JHEH CO AHS IIpeACTaBICHUS
Ha MOAMMCEH UHPOpMaIUU JTUO0 yBegoMIeHUs: 00 O0TKa3e MOAIKMCHIBAET UX U BO3Bpalla-
eT CIIELIMAJIUCTY 110 PaCCMOTPEHHIO JOKYMEHTOB.

3.3.5. Undopmanus nubo yBenomieHHe o0 OTKase BBINAETCS 3asBHUTENIO CIie-
UHAJIMCTOM M0 PaCCMOTPEHMIO JOKYMEHTOB B TEUEHUE TPEX JAHEHN CO AHSA NOAIMMCAHU.

3.3.6. B cnyuae oGpauieHus 3asBUTENS NOCPEACTBOM IIOYTOBOI'O OTIIPABJICHUS
6o uepe3s [AY «M®PLl» unbopmauus 1ubo yBegomiieHue 00 OTKa3e HaIpaBIIAETCA
3asBUTENII0 MOYTOBBIM oTmpaBieHueM nubo B [AY «M®L» coorBeTcTBEHHO, €ClIU
UHOU cnocof ero mojiy4yeHuss He ykasaH 3asButenem. IlIpm oOpamennu 3asBHTENS B
ANIEKTPOHHON opMe ¢ Hcrodb30BaHueM EquHOro noprana rocyAapCTBEHHBIX U MyHH-
IMNANBHBIX YCIIYT 3JIEKTPOHHBIN 00pa3 nmoanucaHHoi mHbOpManuu n1ubo yBeromiie-
HUs 00 OTKa3ze HampaBJIsSeTCs 3asiBUTENIO C UCIoNp30BaHMeM ExuHoro moprana rocy-
JApCTBEHHBIX U MyHULMIIAJIBHBIX YCIIYT.

3.3.7. Pe3ynpTaTroM angMHUHUCTPATUBHOW MNPOLEAYPHI MO PACCMOTPEHHIO JIOKY-
MEHTOB, BbIfa4e (HAIpaBJICHHMIO) 3asdBUTEO HHopMaLud 1160 yBeaoMieHHs 06 OT-
Kaze ABNSETCS Bblnaua (HanpapjieHue) 3asBUTeNI0 HHGOpMauy 00 yBeOMIIEHHs 00
OTKa3ze.

3.3.8. CpoK BBINIOJIHEHUS aAMHUHHUCTPATHBHON IIPOLEAYPHl TIO PacCMOTPEHHIO
JOKYMEHTOB, BblJlaue (HalpaBJeHUI0) 3asiBUTeN0 uHGopManuu nubo yBeaomieHus od
OTKasze — He Oonee 29 gHeil.
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3.4. HcnpaBiieHHe 0Ny IEHHBIX OMEYaTOK H OIM0OK B BLIJAHHBIX B pe3yJibTare
NpeAOCTaB/IeHUSI MyYHHIIMIIAJIbHOM YCJIYTH JOKYMEHTaX

3.4.1. OcHOBaHMEM ISl Hayajla aJgMUHUCTPAaTUBHOHN MpOLEAyphl MO HCIpaBle-
HUIO JIOMYILIEHHBIX ONEeYaTOK U OLIMOOK B BBIJAHHBIX B pe3yibTaTe IPeNOCTaBIIEHUs
MYHUIIUNAIBHOM YCIIyrd AOKyMEHTax sBisieTcsi oOpalleHue 3asBHUTeNs o6 ucmpasiie-
HUU JOMYLIEHHBIX OINEYaTOK Y OIIMOOK B AenapTaMeHT, NOJAaHHOE B INHMCHMEHHOM
¢dbopMe OZHUM U3 CIOCOOOB, MPENyCMOTPEHHBIX IIYHKTOM 2.6 aIMUHUCTPaTHBHOI'O
perjiiaMeHra.

3.4.2. ObpaweHue 3asiBuTelss 00 UCIpPaBICHUM AOMYWIEHHBIX OIEYaTOK M OIIW-
60K perucTpupyercs B AeHb ero NOCTyIUIEHHs B AeNapTaMeHT U NepelaeTcs creuualin-
CTy OTZAeNa JOXO/JI0B OT UCIOIB30BaHUSI MYHULIUMANIBHOIO UMYILECTBa.

3.4.3. Cneunanuct oTAena JOXOAOB OT HCIOJNb30BAHUA MYHHIUIIAIBHOIO HMY-
IECTBa B TEUEHHE CEMH OHEU CO OHS perucTpauuy oOpallleHus 3asBUTENs 00 ucnpas-
JIEHUU JOMYLIEHHBIX ONEYaTOK WM OIIMOOK NpOBEPSET BBIAAHHBIE B pe3ysbTaTe mpe-
JOCTaBJIEHHS] MyHHUIMIIAJIbHON YCIyrd AOKYMEHTH! Ha NPeIMET HaJlu4Yus B HUX Oleya-
TOK WJIM OIIMOOK M obecreynBaeT WX 3aMeHy (BHECEHHE B HHUX M3MEHEHHi) nubo Ha-
NIPaBIsET 3a4BUTEINIO MOANMMCAHHOE HA4allbHUKOM JeTapTaMeHTa yBeJAoMIJIeHue 00 oT-
CYTCTBUHM OIEYaTOK M OMMOOK B BBIJAHHBIX B pPe3yJbTaTe MPENOCTABICHHUS MYyHHLH-
NAILHON YCIYyTU JOKYMEHTaXx.

3.4.4. PesynpTaToM aIMHHUCTPATHUBHON NPOLIEAYPHI 110 UCIPABIEHHIO AOMYILIECH-
HEIX OII€YaTOK M OIIHOOK B BEIJAHHBIX B pe3ylibTare NPeJOCTaBIeHHUs] MyHHUIIMIAIbHOMI
YCIYT'H JOKYMEHTaXx SBJISIETCS 3aMeHa BbIJJaHHBIX B PE3y/bTaTe NPEJOCTaBICHUS MyHH-
UUNAJIBHON YCIIYTH JOKYMEHTOB (BHECEHHE B HUX U3MEHEHHUMN ) INOO0 HalpaBJIeHHE YBe-
JOMJIEHHsI 00 OTCYTCTBHM OIEYaTOK U OUMOOK B BBIAAHHBIX B pPe3yJIbTaTe MPeJoCTaB-
JIEHUS] MyHHULMIIAJIGHON YCIIYTH JOKYMEHTaX.

3.4.5. Cpox aAMUHHCTPATUBHOM MpPOLEAYPHl II0 MHCIPABICHHIO AOIMYIIEHHBIX
OIEYaTOK ¥ OIMOOK B BBIJAHHBIX B pe3ysbTaTe NpeAoCTaBIeHHs MyHUIUMIAIBHON yC-
JYyTU JOKyMEHTaX — BOCEMb JHEM.

4. @opMBbI KOHTPOJIA 32 HCMOJIHEHHEM AAMHHHUCTPATHBHOIO perjiaMeHTa

4.1. KoHTpoJIb 3a NMpefoCcTaBlIeHNeM MYHUUHIIAIBHOW YCIYry OCYLIECTBIACTCS B
(dopMe TeKylIero KOHTPOJIs 3a COOIIOACHUEM U HCIIOJHEHUEM CHELMaIUCTaMHt Jierap-
TaMEHTa II0CJIEI0BaTeIbHOCTH aOMUHUCTPATUBHBIX AEHCTBHH, ONPEACIEHHBIX aIMHU-
HUCTPATHBHBIMH NPOLEAYyPaMHU IO MPEeJOCTaBICHUIO MyHUIUNAIBHOM YCIyTH, IIaHo-
BBIX ¥ BHEIUIAHOBEIX TIPOBEPOK ITOJIHOTEI U Ka4€eCTBa [IPEeJOCTaBIeHUs MyHUIUITATBHOH
YCIyTH.

4.2, Texyluii KOHTPOJb 3a COOMNIOJIEHUEM W UCIIOJHEHHEM CIIeHaINCTaMH Jie-
IIapTaMEHTa, OTBETCTBEHHBIMHU 32 NPefOoCTaBIeHHe MYyHUIMNIANBHONW YCIyTH, IIOCTIe10-
BaTeJIbHOCTH aJIMUHHCTPATUBHBIX AEHCTBUM, ONpENENIEHHBIX aJIMHUHHUCTPAaTHBHBIMHU
mpoueaypaMy Mo IPeJOoCTaBICHUIO MYHULMIIAILHON YCIYrH, U NPUHATHEM B XOXE
NPEJOCTAaBICHUSI MYHULIUIAJIBHON YCIyrd pelleHHH OCYLUECTBIIAETCS Ha4yalbHHKOM
JieTlapTaMeHTa.
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4.3. KoHTpOJIb 32 IOJHOTOM ¥ Ka4eCTBOM IIPEAOCTABICHUS MYHULMITAIEHON yc-
JIyT¥ BKJIFOYAeT B ce0sl MpOBEeIeHHE TUIAHOBBIX U BHEIUIAHOBBIX NPOBEPOK C LETBIO BbI-
SBIIEHUA U YCTPaHEHUsl HapylIeHWH IpaB 3asBUTENEH, IPUHATHE Mep JJIA YCTpaHeHHs
COOTBETCTBYIOIIUX HapyLICHUH.

4.4, Jing npoBeJieHUs] IPOBEPKHU ITOJHOTHI ¥ KauyecTBa IpeJOCTaBIECH S MyHULA-
NaJIbHOW YCIIYI'M CO3haeTcs KOMHMCCHA, COCTaB KOTOPOW YTBEP)KIAeTCs MPHKa3OM Ha-
YaJpHUKA JelapTaMeHTa.

Ileprioan4HOCTE NpOBENCHUS MPOBEPOK HOCHUT ILIAHOBBINM XapakTep (OCyIecTB-
JA€TCs Ha OCHOBAaHWM IOJOBBLIX ILUIAHOB pabOThl) U BHEIUIAHOBHIA XxapakTep (110 KOH-
KpeTHOMY OOpallleHu0).

PesyneraTe! npoBepku oQOPMIIAIOTCS B BUIE aKTa, B KOTOPOM YKa3bIBalOTCH BbI-
SIBJIEHHBIE HEJOCTAaTKH U NPEJIOKEHU 00 UX YCTPaHEeHUH.

AKT TIpOBEPKH NOJAMKUCHIBAETCS BCEMHU YWIEHAMH KOMUCCUH.

4.5. Ilo pe3ynpraTamM KOHTpOJIS, B Clly4ae BBISBJICHUS HapyIISHHH NPaB 3asiBUTE-
Jie#i, BUHOBHEIE JIMIIA NIPUBJICKAIOTCA K AUCLMIUIMHAPHONW OTBETCTBEHHOCTH B COOTBET-
CTBHH ¢ 3aKoHoAaTenscTBOM Poccuniickoit @enepanun.

S. MocyneOnblii (BHecyaeOHbIH) NOPSAOK 00:Ka/I0BAHHS pellieHHH H AeHcTBHii
(De3nericTBHS) M3pHM, NPEeAOCTABJIAIOMEH MyYHHIHNAJIBLHYIO YCIYTY,
T'AY «M®PIl», a TakKe UX JOKHOCTHBIX JIHII,
MYHHUIHNAJIbHBIX CJIY’KalMX, pA0OTHHKOB

5.1. 3asBuTens uMeeT npaBo 00xanoBaTh pelieHds U AeicTBUs (Oesneircrsue)
M3pPHH, IPEOCTaBIfIONIeHl MyHHIMITANLHYIO YCIYTY, LODKHOCTHBIX JIUL MIPHH JTHOO
MYHUIMNANBHEIX cayxamux, [AY «MOLy, pabotuukoB I'AY «M®Ll», npuHsaTeie
(ocymecTBisieMble) B X0[€ NMPEAOCTaBICHUSI MyHHLUNANBHON YCIyTH, B JOCYAeOHOM
(BHECyneOHOM) MOpPsIAKeE.

5.2. XKXanoba MoxeT OBITH MOAaHa B CIEAYIOIIHE CTPYKTYpPHBIE NOJpa3jefieHus
M3pHUH, OpraHU3alHU JU00 CIEAYIONIMM YITOJIHOMOYEHHBIM Ha pacCMOTPEHHE XKaNoObI
JUUaM:

Xanoba Ha peureHus u nelcTBus (Oe3neiicTBHE) MIpUH, NOaeTCs M3py ropozaa
Hosocubupcka (nanee — Map), IepBOMY 3aMECTUTENIO M3pa, IPUHUMAIOILEMY PEIIEHUS
IO BOIIPOCaM 3eMeJIbHBIX W MMYILIECTBEHHBIX OTHOLICHHH (Zjajiee — MepBBIA 3aMeCcTH-
TeNb M3pa);

xanoba Ha pereHus U JeicTBus (0e3nefcTBUE) IEPBOro 3aMEeCTUTENS MIpa I10-
naeTcs Mapy;

xanoba Ha peleHus U AeicTBus (Oe3nelcTBUE) HaYalbHUKA JerapTaMeHTa Io-
IaeTcsi M3pY, IEPBOMY 3aMECTHUTEIIIO MIpa,;

anoba Ha aeicTBus (Oe3melicTBHE) MyHULIMITANBHBIX CIyXXalUX JernapTaMeHTa
noJaeTcsl HAaUaIbHUKY JernapTaMeHTa;

’Kano0a Ha peuienus U aeiictus (Ge3neiictue) pabotauka [AY «M®L» noxa-
erca pykosoautemo [AY «M®Ll». XKanoba Ha pemenus u gedcTeus (OesnencTsue)
T'AY «M®LI» noaaercs yupegureno 'AY «M®L win JOHKHOCTHOMY UL, YIOJ-
HOMOYEHHOMY HOPMAaTHBHEIM ITPpaBoBEIM akToM HoBocubupckoi ob6nacTy.
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5.3. MadopmupoBaHue 3asBHUTeNeH 0 IOPAAKE MOAaYU U PACCMOTPEHMS KaJl00b!,
B TOM YHCJI€ C UCIONB30BaHueM EauHoro moprana rocyqapcTBeHHBIX U MYHULHUIIAJb-
HBIX YCIIYT, OCYLIECTBIIAETCS IIOCPEACTBOM pa3sMeILEHHUs] COOTBETCTBYIOLIEeH HHbOpMa-
MY Ha CTCHAAX B MECTaX IpeAoCTaBIeHUs] MyHUIIUTIAIBHON YCIIYTrH, Ha OQUIHaTIEHOM
caiite ropoga HoBocubupcka, EnnusaomM noprane rocyjapCTBEHHBIX ¥ MyHULMITATBHBIX
YCIIYT, a TaK)X€ B yCTHOH ¥ NIUCBMEHHOH (opMe 10 3ampocam 3asiBUTeNIeH B Xo4e Ipe-
JIOCTaBJI€HUsS MYHULIUIIAIBHON YCIYTd CTPYKTYPHBIMU NOJpa3/ICICHUIMUA M3PHUHU, Ipe-
JAOCTaBJIAIOIIMMH MyHULIUNIANBHYIO yenyry, [AY «M®Ly.

5.4.IlepeueHp HOPMATUBHEIX NPABOBBIX aKTOB, PETYJIHMPYIOLIHX MOPSAOK HOCY-
nebHoro (BHecyneOHOro) o0KaloBaHUS 3asABUTENEM pelleHud U aedcTBuit (Ge3meiict-
BHsI) M3DHH, NIPEIOCTaBIAIONIEH MyHHIMITANBHYIO yeuyry, TAY «M®Ll», a takxe ux
JNOJDKHOCTHBIX JIUL], MyHULIMITAJIBHBIX CIY>XallMX, PpaOOTHUKOB:

DenepanpHsbiii 3akoH Ne 210-D3;

ocTaHoByIeHUue MapuH ot 25.06.2018 Ne 2280 «O Ilonoxenuu 06 0COGEHHOCTSX
II0JIa4M ¥ pacCMOTpeHUs kanob Ha peuleHus u AeicTBus (Oe3nelcTBre) M3pUuU ropoja
HoBocubupcka, npenocraBnsiomeil MyHUIUIANBHYIO (FOCYy IapCTBEHHYIO) YCIIYTY, U ee
JOJDKHOCTHBIX JIMI, MYHULIMNANBHBIX CIy)XKalllUX, a TaKXXe Ha pelleHHs M ACUCTBUs
(6be3meiicTBUE) MHOTODYHKIIMOHATIBHOTO LIEHTpa MPEAOCTABIEHUS rOCyJapCTBEHHBIX H
MYHULUINAIBHBIX YCIYT U €70 pabOTHUKOBY.

5.5. Undopmarnius, comepxallascsi B HACTOSIIEM pasfiene, IMOMIEKHUT pasMelle-
HUI0 Ha EqMHOM nopTaie rocyjapCcTBEHHBIX ¥ MYHHUIMIIAAbHBIX YCIYT.




[Tpunoxenue 1

K aAMHUHUCTPAaTUBHOMY periaMeHTy
NpeJoCTaBIECHUS MYHHUMMaNnbHOM
yCIyry Mo npefocTaBieHUI0 MHGOp-
Mauuu 06 0O0BEKTaxX HEIBUKUMOrO
MMYLIECTBa, HaXOAALIMXCA B MYHH-
UMnanbHOW COGCTBEHHOCTH M Tpel-
Ha3HaYeHHbIX /A CJauyu B apeHAy

OBPA3EIL
3asIBJICHHSA O NPeJ0CTaBIeHHH HHPOpMAIHH 00 06beKTaX HEABHKIMOr0 HMYIIECTBA,
HAXOAMIMXCA B MYHHINNIAIHLHOI COOCTBEHHOCTH U NPEAHA3HAYEHHBIX AJIA CAAYH B apEeHAY

Mopus ropoja HoBocubupcka

(®. H. O. (npu Hanuuuu)/

HaHMeHOBaH’Hé HWPHUHIHYECKOro .rmua)

(MecTo KHTeNBCTBA/MECTO HAXOKISHUA)

3

(pEKBHSHTH AOKYMEHTA, YAOCTOBEDAKOLUETO

JIMYHOCTD TPAXAAHHHA)

OI'PH/WHH ropuangeckoro nuua

OI'PUII/HHH uHauBMayanbHOro

npeanpuHuMaTensa

(HomMep TenedoHa, MOYTOBEIHM anpec H

(unH) azipec MEKTPOHHOM ITOYTHI)
[TpencraBuTens:

(®. U. O. (npu HaNM9HH))

3ASIBJIEHHE.

[Mpomy npenocraBute wuHbOpMauio 06 oO0bexTe(-aX) HEIBHKMMOIO HMYILUECTBA,
HaXoJAIeMcs(-1X) B MyHHIUITATbHOK COOCTBEHHOCTH H IIpe{Ha3HAYEHHOM(-BIX) AJIA COa4Y¥ B apeH/y,
pacrnionoxeHHoM(-bIx) 1o azapecy: Poccuiickas Penpepaums, Hosocubupckas 0065acTb, TOpOA
Hosocubupck,

(anpec o6bekra(-0B))
Pe3ynbTaT npemocTaBieHUS MYHUIUIAIBLHON YCIYTH IIpOINY BBIIATL HA pyKH, depes [AVY
«M®@II», HanpaBUTh IO NOYTE (YKa3aTk HY>KHEIHA CIIOCO0 NMOIy4deHHS).

& » 20 1.

(moanuck 3asBUTENA) (uHBUBATE], haMUTua)




[Ipunoxenue 2

K aJAMHHUCTPAaTHBHOMY periiaMeHTy
npeaoCTaBNeHHS MYHHLMIATbHOM
YCIYTH MO NPefOCTABNSHMIO MHpOP-
Maluy 00 OO0BEKTaX HEABHIKUMOTO
UMYILUECTBA, HAXOAALIUXCA B MYHH-
UMMaNBEHOH COOCTBEHHOCTH M mpej-
Ha3HAYEHHBIX A4 CAA4H B apeHay

®OPMA
yBeJOMJIeHHs1 00 0TKAa3e B NPeJ0CTaB/JIeHHH MYHHIHNAJIbHOH YCJIYTH 1o
npegocTaBJeHHI0 HHpopMauuu 00 00beKTax HeJBHXKHMOI'0 HMYIIECTBA,
HAXOAALIHXCH B MYHHURIIAJILHOH COGCTBEHHOCTH H NpeAHAa3HAYeHHBIX
AJISl ¢JaYH B apeHAyY

PexBusutel 6/1aHKa qenapraMeHTa

3eMeJIbHBIX U UMYIIECTBEHHBIX (®. 1. O. (npn Hamrnn) 3aABATEN))
OTHOLUEHUI MIPUK ropoza —
HoBocubupcka el
YBEAOMJIEHUE

00 oTKAa3e B npeaocraBJIeHHH MYHHIHIIANbHOMN YCIOYTH N0 NpeaocTaBJIeHHI0
HH(‘)OPMGHHH 00 o0bekTax HEABHKHMOIo HMYIL€CTBA, HAXOAAIIHXCH
B MYHH].[Hl'laJleOﬁ CO0CTBEHHOCTH H npeaHasHaeHHbIX
AJIfl CAAYM B apeHay

Ha Bamie 3asBieHue 0 mpenocTaBiIeHHUd UHPopManuu 00 0OBEKTax HEABHIXHUMOIO
MMYILIECTBA, HAXO/AIMXCS B MyHHLIMNIAIBbHONH COOCTBEHHOCTH U IpeIHa3HAYEHHBIX /IS Cla4yu
B apeHAy, cooblaeM, 4yTo B MPEJOCTABICHHHM MYHMIMITAIBHON YCIYr'W OTKa3aHO B CBS3HU C

Jannoe pemenve Brl Bnipase 06kajoBaTh IyTeM MOAAaYH KanoOs Mapy ropoaa Hoso-
cubupcka, epBoMy 3aMECTHTENO Mapa ropoaa HoBocubupceka, MpUHIMAIOIIEMY pPELICHHS 10
BOIIPOCaM 3€MENbHBIX U UMYLIECTBEHHBIX OTHOUIEHHH, B NOpAAKe, MPeAyCMOTPEHHOM IOCTa-
HOBJIeHHEeM Mapuu ropoja Hoeocubupcka ot 25.06.2018 Ne 2280 «O IlonoxxeHnun o6 ocobOeH-
HOCTAX IOJaYU U PaCCMOTPCHUS XKajiod Ha penieHus U aciicTBus (0e3aeiicTBUE) MIpUU TOpoaa
HoBocubupcka, npenocTasisionel MyHMIMIATBHYIO (rOCyJapCTBEHHYIO) YCIYTY, U €€ JOJDK-
HOCTHBIX JIML, MyHULIMITAJIBHEIX CAyXalluX, a TalKe Ha pelleHus U AeicTBUA (OespeiicTBue)
MHOTOQYHKIIMOHAJIBHOIO LEHTpa IPEeIOCTABIICHUS TOCYJapCTBEHHBIX M MYHHUIMITAILHEBIX
YCIIYT ¥ ero pabOTHUKOBY» U (MIH) B CyAeOHOM NOpAAKe B COOTBETCTBUH C 3aKOHOAATEILCTBOM
Poccuiickoit ®enepanuu.

HaumenoBanue JOJIZKHOCTH
PYKOBOIOHUTECIIA

(nmonnuce) (MHUIHAIE], haMUIUA)

Hcnonnurens
Homep Tenedona




